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1 Runter S t ree t ,  S.W. 
Atlanta, Georgia 30334 

Harry B. Brown, Jr. 
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Dates of Ser ies  
Earliest t o  Date 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). i 

. 
Documents r e l a t ing  t o  contractua1,agreements f o r  Federal support of Veterans Education and 
Training Programs. 
resume of visit reports ,  and copies of expense statements. 
thereunder by month. 

These f i l e s  include the  contract ,  preparation data,  VA monthly reports ,  
These f i l e s  are arranged by year, 

. . 
.c . ~ _. ~~ . 

~ . ~. . . .  ~~ .- ~ 
. .  .. 

Sample..att.achedd. ,~ , . . . ~  ~. . . .  . . . ~ . 
~~. 

VA Reimbursement Contract .~ F i l e  

ATTACH SAMPLES OF THE FILE 



- - . .  

PM.. . 
QUEsTIoNNAIRE n . r .  so * j -  I .  tb. preDer ooiu.n. I ?  .m.ler 1. -nS: PI-..* e . ~ i . i n  

13. Is t h i s  t he  Record Copy o f t h e  se r i e s?  [XI [ . 
[ I [XI 

15. Is the  information contained i n  t h i s  se r ies  ever summarized o r  published? [ I [XI  

16. Does the ser ies  contain c lass i f ied  informatiori requiring ~. securi ty  handling? r 1 [XI 

17. Does the ser ies  i n i t i a t e ,  mend or  terminate agency pol ic ies  and procedures? ~. [ 1 [XI  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is the series (or  major portion of i t )  regularly microfilmed? If yes ,  why? t 1 [XI  

20. Does the record ser ies  provide data as  input t o  an EDP f i l e ?  [ 1 [XI 

[ 1 [XI 

I 
Contract administered in this office. 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? 
. .  

Attach copy of s m a r y  or  publication.: 

, 
.~ ~~ 

. .  

Information could be obtained from VA files. 

.~ 21. Does the record se r i e s  contain documentation produced as EDP printout? 

22. Has the Federal Government issued instruct ions governing the retention/dispo- 
s i t i o n  of these f i l e s ?  
to be &int&ned'for specific petiods.'~~ 

. [XI 1 
~~ 

VA Re.+ursf?ment Contract required @tdividel. files 
~~ 

.~ ~ 

~. . ~~ . .  

23. W i l l  there  be a n e e d ~ ~ f o r  these records 10, 15 ye.X?s- from -now? If  yes, w h a t ?  ' - '  [ ] . .~ .. 
~~ ~ . . . ~  ., ~. .~ ~ ~ .. . 

~~ 

Georgia Code Annotated 78-413 

25.  AGENCY RECOMMNDATIONS. This agency recommends tha t  t h e  f i l e  ser ies  be cut off a t  the end  
of each -[]CALENDAR YEAR -MFISCAL YEAR -[]OTHER .then: 

Hold i n  the current f i l e s  area . month(s)/ 5 year (s ) :  

Destroy. .~ . .~ . ~ . .  . ~. ~.~ , . ~ ~ ~  ~ . . . ~  . 
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold year(?.): 

~~~ 

.~ . .  . .. . -[ ] Transfer t o  State Archives f o r  permanent retention. . ~. ~ I 

-. . ~. . .~ ~ ~. ~[ I &;troy immediately after cut-off. ~. . . .  . . . ~  

[ 1 Other: (Specify] . .  . ~. ~ 

~~ 

.~ 

Cut off files at end of fiscal year; hold in current files area 5 years; then destroy. 

( Indica te  briefly r a t i o n a k  f o r  reconmendations above/or wri t e  addi t ional  remarks) : 


